
Brazos Valley Council of Governments

Advance Voucher
3991 E. 29th Street
Finance Department 

Bryan, TX 77802
HIV Administrative Services
Phone (979) 595-2800
	1.  Contractor Name:   

	2. BVCOG Program: 

	3. Payee Account Number: 


	4.  Payee 14 Digit Vendor ID Number:


	5. BVCOG Contract Number: 


	6. Contract Term



	7. Payee Name:  

   Address:  
   City, ST, Zip:  
	8. Total Contract Amount
$




	9. Description of Goods and Services
Advance request for services to be performed as specified in the contract between the Brazos Valley Council of Governments and said contractor for the contract term.

	10. Total Advance Requested 
	$ 


	CERTIFICATION:  I certify to the best of my knowledge and belief that this request is correct and complete and that all outlays and unliquidated obligations are for the purposes set forth in the award documents.

	11. Prepared by



	12. Title of Preparer




	13. Signature of Authorized Certifying Official


	14. Date  Submitted:

            /         /

_

	15. Printed Name and Title of Certifying Official


	16. Telephone:

(        )  
  - 


	17. Justification for Advance Request



INSTRUCTIONS FOR COMPLETING REQUEST FOR ADVANCE

	Section


	Entry



	1. Contractor Name
	Name of performing agency

	2. BVCOG Program
	Specify Ryan White or State Services

	4. Payee 14 Digit Vendor ID Number
	Performing Agency’s 14 digit code number assigned by State Comptroller

	5. BVCOG Contract Number
	Specify Ryan White or State Services

	6. Contract Term
	Specify from and to dates

	8. Total Contract Amount
	Total amount of funding awarded under contract

	10. Total Advance Requested
	Amount requested for the advance (no more than 12% of the contract amount)

	17. Justification for Advance Request
	Required explanation for requesting an advance.  Contractor must also submit an 8-category budget showing how the advance funds will be spent among the budget categories (the total of the budget must equal the total requested for the advance).



